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Admission arrangements for entry to 
Reception 2024 

 
This document sets out the admission arrangements for the Tudor Grange Primary 
Academy Perdiswell and should be read in conjunction with Worcestershire County 
Council's Information for Parents Book on Admissions and Transfers to Schools, which is 
available to view online at www.worcestershire.gov.uk/schooladmissions. The 
Information for Parents book contains full details on the application and allocation 
process, including the oversubscription admission criteria for each school. Parents/carers 
are advised to read the book prior to making an application. 

 
Applications for children who are already 4 years old and will reach compulsory school age 
during 2024-25 are invited. Places will be offered as full-time places, but parents may 
request a part-time place or deferred entry until the child reaches compulsory age. The 
admission arrangements are for pupil’s entry into Reception year only. 

 
The admission number has been set at 60, and our admissions process is part of the 
Worcestershire County Council ’s co-ordinated scheme. Application forms are available 
from Worcestershire County Council in the autumn before the year of admissions. 

 

If there are fewer applications than places available all the applicants will be offered a 
place. If Tudor Grange Primary Academy Perdiswell is oversubscribed, after the admission 
of pupils with special needs where the academy is named in the education health and care 
plan, priority for admission will be given to those children who meet the criteria set out 
below, in priority order: 

 
Oversubscription criteria 

 
Priority 1: All looked after children in the care of a local authority (e.g. foster care) 
or previously looked after children adopted immediately after being in care, or 
subject to a residence order or subject to a special guardianship order, This includes 
children who appear (to the admission authority) to have been in state care outside 
of England and have ceased to be in care as a result of being adopted, as well as 
children who were adopted (or subject to child arrangement orders or special 
guardianship orders) immediately following having been looked after in England. 

 
Priority 2: Pupils living within the catchment area who have a sibling connection 
(see below for definition) at school at the time of admission. In order to qualify for a 
place on the grounds of a sibling attending the school, the sibling must already be 
attending the school at the time of application and still be attending at the time of 
admission. 
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Priority 3: Pupils living within the catchment area of the school. Copies of 
catchment area maps, if required are available from the LA, or can be viewed in 
schools. To find the catchment school for a postcode visit School Catchment Search. 

 
Priority 4: Pupils living outside of the catchment area but who would still have a 
sibling connection (see below for definition) at school at the time of admission. In 
order to qualify for a place on the grounds of a sibling attending the school, the 
sibling must already be attending the school at the time of application and still be 
attending at the time of admission. 

 
Priority 5: Children of Staff. Children of any member of staff employed at the 
mainstream school in either of the following circumstances: 
a) Where that member of staff has been employed for two or more years at the time 
at which the application for admission is made, or 
b) the member of staff is recruited to fill a post for which there is a demonstrable 
skill shortage; 

 

Priority 6: Pupils who live nearest to the school by the shortest straight-line 

distance. The measurement will be taken using the GeoCode Points for each 
property and the GeoCode point for the School. The Local Authority uses a software 
package called Arcview GIS to determine distance. Ordnance Survey supplies the 
co-ordinates that are used to plot an address within this system. (In the event of 
equi-distance applicants, any place will be allocated by random selection (lottery). 
Someone totally independent of School Admissions will supervise this process). 

 

Notes: 

 
1. Children with an education health and care plan that names Tudor Grange Primary 

Academy Perdiswell will be offered a place first. This will reduce the number of 

places available. Under Priority 2: A brother or sister must live at the same address 

and could be: 

 
~ a brother or sister sharing the same parents; 
~ a half-brother or half-sister, where two children share one parent; 
~ a stepbrother or stepsister, where two children are related by a parent’s 

marriage or civil partnership (a formal arrangement that gives same-sex 
couples the same legal status as married couples); 

~ the separate children of a couple who live together; 
~ or an adopted or fostered brother or sister. 

 
2. Priority 3 applications will be prioritised in distance. Distances are measured by 

Worcestershire County Council ’s computerised admissions system. The 

measurement will be taken using the GeoCode Points for each property and the 

GeoCode point for the School. The Local Authority uses a software package called 

Arcview GIS to determine distance. Ordnance Survey supplies the co-ordinates that 

are used to plot an address within this system. (In the event of equi-distance 

applicants, any place will be allocated by random selection (lottery). Someone totally 

independent of School Admissions will supervise this process). 



3. Waiting lists are produced in strict order of priority, against the school’s 

oversubscription criteria and are managed by the Academy. A child can remain on 

the waiting list until 31st December after the year of entry. After this, parents can 

request inclusion on the list for the following term. 

 
4. Applications received after the closing date are late and will be given a lower 

priority. 

 
5. If possible, places will be offered at the Academy to twins, triplets and children from 

other multiple births. If a twin, triplet or multiple births is admitted at the 30th place 

then the siblings of the twin, triplet or multiple births will be admitted even if it 

means the school go over the published admission number. 

 
6. The home address is the place where the child is permanently resident with his or 

her parents. If care is shared between two parents, you will need to provide a copy of 

the court order defining the arrangement to the council. 

 
7. In-Year Admissions: Following full public consultation the Cabinet of the County 

Council approved, for Worcestershire Residents, a Scheme for In-Year Admissions 

to be co-ordinated on behalf of all schools by School Admissions, on behalf of the 

Local Authority. 

 
Details are available via this link: 
https://www.worcestershire.gov.uk/coordinatedschemes 

 

Applications for a place at the Academy at any time other than the normal time for 
admission (in-year admission) should be made to Worcestershire County Council. 
If there is a vacancy in the relevant year group a place will be offered. If the year 
group is full the Academy will apply the admission criteria to the application so that 
it can be placed on the waiting list. 

 
8. Appeals: 

Parents who wish to appeal against the decision to refuse their child a place in the 
Academy may appeal by writing to the Academy within 20 school days of your 
notification letter. Appeals will be heard by an independent panel. 

 
9. Fair Access Protocol: The Academy recognises its duty to comply with 

Worcestershire County Council ’s Fair Access Protocol to provide fair access to 

school for pupils who need a school place because they have missed, or are at risk of 

missing, education. 

https://www.worcestershire.gov.uk/sites/default/files/2022-

09/fair_access_protocol_for_worcestershire_schools.pdf 
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10. Admission of children below compulsory school age and deferred entry 

 
10.1 By law, parents must ensure that their children are receiving suitable full-time 

education at the beginning of the term after their fifth birthday (the time when 
the child reaches compulsory school age). However, Worcestershire County 
Council offers places for children to be admitted to Reception Class in the 
September at the start of the academic year in which they reach five years of age. 

 
10.2 Parents may defer their child’s admission to primary or infant school until later 

in the school year, but not beyond the point at which they reach compulsory 
school age and not beyond the beginning of the final term of the school year of 
which the offer was made. 

 
10.3 A parent has the right for their child to be admitted on a part-time basis during 

the Reception year but not beyond the point that they reach compulsory school 
age. 

 
In both cases above, a full-time school place is held for the child until they take it up. 

 
11. Admission of children outside their normal age group 

 
11.1.  For some children in particular circumstances, for example summer born 

children (those born between 01 April – 31 August) or those with exceptional 

circumstances (e.g. medical conditions which have delayed development), the 

School Admissions Code paragraph 2.17 states that parents may seek, but cannot 

insist on, a place for their child outside of their normal age group and can 

request that their child is admitted to Reception a year later – therefore starting 

school in the September following their fifth birthday. 

 
11.2.  Where a parent wishes to request admission out of the normal age group for 

their child, they should still make an application for their child’s normal age 

group at the usual time to Worcestershire County Council. At the same time the 

parent should submit the request, to the Chair of the LGB at the Academy, for 

their child to be admitted out of their normal age group, together with 

supporting evidence. 

 
11.3. In accordance with the School Admissions Code 2014, the LGB will make 

decisions on the basis of the circumstances of each case and in the best interests 

of the child concerned. This will include taking into account the parent’s views; 

information about the child’s academic, social and emotional development; 

where relevant, their medical history and the views of a medical professional; 

whether they have previously been educated out of their normal age group; and 

whether they may naturally have fallen into a lower age group if it were not for 

being born prematurely. The LGB will also take into account the views of the 

Head of School. When informing a parent of their decision on the year group the 

child should be admitted to, the LGB will set out clearly the reasons for their 



decision. The LGB will ensure that the parent receives the response to their 

request before primary national offer day. 

 
11.4. If the request is agreed, the application for the normal age group will be 

withdrawn and the parent must make a new application for a place in Reception 

Class as part of the main admissions round the following year, (but there is no 

guarantee of a place being offered at the parent’s preferred school(s). If the 

request is refused, the parent must decide whether to accept the offer of a place 

for the normal age group, or to refuse it and make an in-year application for 

admission to Year 1 for the September following the child’s fifth birthday (when, 

again, there is no guarantee of a place being available at the parent’s preferred 

school(s)). 

 
11.5. Requests for education out of normal year group for other years, (e.g. for gifted 

and talented children or children affected by ill-health) should be made to the 

LGB of the Academy. As outlined above, a decision will be made on the basis of 

the circumstances of each case and in the best interests of the child concerned. 

 
11.6. There is no right of appeal if a child is offered a place at a school but it is not in 

the age group preferred by the parents. 


