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Double click on the My Documents
My Documents button top left of the screen.
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during your logged in time,
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Documents Temp File
Store.
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The documents you have been
working on will be displayed.

http://128.1.222.5:8081/sid/cs-ibs-training-itlo-lib-work-winexp-2007.doc edited v2 - 13th April 2007 - CM



© Copyright 2006 IBS Training, Worcestershire County Council. All rights reserved.

View the other drives on the computer

To view the A:\ drive and the DVD/CD-RW drive (E:)
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Click on the Up arrow to view
local disc D:\
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Click on the Up arrow to view
My Computer
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434 Floppy (40 The available drives are displayed.
“eLocal Disk (D:) < 3% Floppy A:\ files saved to a floppy disc will be
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isplayed.

@,My Shating Folders play

Local disc D:\ any files saved to the D:\ drive will be
displayed.

DVD/CD-RW drive E:\ any files located on a CD or
DVD will be displayed.
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