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How to………. 
 
 
 

Save to a floppy disc – Word 2003    (2007 version) 

This is my text in Word 

From the File menu, choose Save As 

From the Save As dialog box, 
click on the down arrow to the 
right of the Save As box and 
choose 3½floppy (A:\) 
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To close the document, from the File 
menu, choose Close 

Click into the File name box and 
edit the file name (if required) 

Click on Save 


