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Burn Files to CD

(2007 version)

Burning to CD is a process which uses Windows Explorer. You need to have
your files saved first onto the My Documents Temp File Store.

Remove CD from case

Open the CD tfray. Once the tray
is open you are ready to place a
disc in. The disc must be placed
label side up. Once the disc is
clicked in you can close the tray.

pic 1 & 2 (E:)

Windows can perform the same action each time pou inzert
a dizk or connect a device with this kind of file;

|&] Pictures
What do vou want Windows to do?

_%2 Copy pictures to a folder on my computer S
uzing Microsaft Scanner and Camera ‘Wizard

= Wiew a ghdezhow of the images
Lizing YWindows Picture and Faw Wiewer

L\ Print the pi
e = pictures
E:-_ﬁ uzing Phota Printing ‘wizard

[] &hways do the selected action,

(]S l [ Cancel

When you first load the €D
(whether blank or an existing), you
will see a dialog box like the screen
on the left.

Click on the X to the dialog box
down.
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LACErner ExXplorer

My Documents From the Start button,
Paint NET choose All Programs and
RealPlayer My Documents

Windows Live Messenger

Windows Media Plaver

Windows Maovie Maker

[©]:

:’.‘.' start % Click Here Ta Log Qut &= Library

**= | ocal Disk (D:)
File

Edit  Wiew  Faworites

Q O |F¥ X9

Tools  Help ﬂ'

I31Tunes Temp File Stare

I=3My Documents Temp File Store
IC)Real Player Temp File Store

& My Documents Temp File §

I3MSN Messenger Temp File Stare

I windows Media Plaver Temp File Store

Double click on the My Documents Temp File Store
folder.

tore

File Edit ‘Wiew Favorites Tools Help a'

Q-0 | =3

X 9

This is where your files

B front screen
) 5aving in Word

are stored for now.

—

http://128.1.222.5:8081/sid/cs-ibs-training-itlo-lib-burn-cd-2007.doc



© Copyright 2006 IBS Training, Worcestershire County Council. All rights reserved.

& My Documents Temp File Store

File

Q- O

Edit  Wiew

Fawarites

Tools  Help

3 3 X ¥ &F-

EBIX

To copy to CD, first select the file(s)
required - if you need more than one
file, hold down the Ctrl key on your

[ﬁ

pdaters

& My Documen

FIEN Edit Wiew
Open

Edit

[ew

Prink

Cipen With

Mew

Create Shortout
Delete

Rename
Properties

Close

B Scan Far viruses. ..

d (] Compressed (zipped) Folder

Iﬁj

ts Temp File Store
Help

b3 X 9

Fawvaorites  Tools

keyboard and click with your left hand
mouse button on the files required.
Selected files should look like this.

B[=1E

o

| B |

Saving in

front screen
I'.'I'.'I ar d

@ Ceskkop {create shorkout)
) Mail Recipient

E} My Documents
ﬂ. 314 Floppy (4:)
_ﬂ, 3% Floppy (B:)

|

To copy to CD, from the File menu,
choose Send to and then CD drive (E:)

:lr.i' You have files waiting to be written to the CD.  #

To see the files now, click this balloon,

Documents

- Micros, ..

& 1y

A message will appear bottom
right of the screen stating files
are waiting to be written to CD,
click on the balloon to view.

Dwocuments
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@ pic1&2(E)

File Edit Wew Faworites Tools Help h

) [ X9 @8

L

Files Ready to Be Written to the CD

From the E; drive you will see the files ready

Bl Bl to be written to CD.
ZFeb Saving in
Wward

8 5 § 9 8 2 § § B =

o0o_noot 0oo_nooz o0o_oo03 Basic East Hagley Hall IMAGOo01 IMAGO0Z Interview Tea tirme
Aquari,.. Morthampt... basics

@ pic1& 2 (E:)

F= Edit  Yiew Favarites

witike these files bo CD

e — e From the File menu, choose
2IELE [EMPOrary riges . .

| Write these files to CD
[ew L ]
Close

The CD Writing Wizard will appear.

£ CD Writing Wizard X

Welcome to the CD Writing

@ wizard

This wizard helps wou write, or record, vour files to a CD
recaording drive.,

Type the name you wank to give to this CD, or jusk click Mext
ko use the name below,

D name:

Mew Files being written ta the CO will replace anvy Files
already on the CDif they have the same name.

Choose Next

[C]Close the wizard after the files have been written

Mext = l[ Cancel ]
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£ D Writing Wizard

Please wait...

The €D Writing Wizard
dialog box will be

Wiriting the data files to the CD.. displayed during the

[ ) writing process.

Estimated time left: 3 minutes

Cancel

£ €D Writing Wizard X

Completing the CD Writing

@ Wizard

‘ou have successfully writken yaour files o the CD,

Da vou wank to create another CD using the same files?

[Ties, write these Files to another CO CD Wl” auTomaTically

eject and click on
Finish.

D software developed under license From Roxio, Inc.

Ta close this wizard, click Finish,
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pic 1 & 2 (E:) X

YWindows can perform the zame action each time you ingert
a dizk or connect a device with thiz kind of fils;
Lt'j Pictures

WWhat do you want Windows to do’?

_i728 Copy pictures to a folder on my compouter A |
uzing Microzoft Scanner an

L _ _ To check the files are on the CD, re-insert
1;1 T o shsron ot e the CD and from the dialog box, choose
Open folder to view files

.,:"~ Frint the pictures
E\-_é uzing Phato Printing 'wizard

[ =

[] &hways do the zelected action.

Ok l [ Cancel

© pic18 2 (E)

File Edit Wiew Favorites Tools Help

O - © || X9 @ F

Files Currently on the CD

EEEEREE R

000 _0ooi 0oo_nooz 000_0003 Zfeb

EBX
/ ;,r

Files will now be displayed,
including the documents

Basic East Hagley Hall .
Aquati...  Maorthampt... Cop'ed 'I‘o CD
Interview Saving in Tea kime
basics ‘Waord

(£
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