Leamning In Libraries

Who is this course aimed at?
This short course is for people who want to get to grips with using a compu
What will | need?

Basic keyboard and mouse skills

How to turn a computer on and off
What the different parts of a computer are called and what they’re for
How to change the settings on a computer

How to open applications and use folders

How to use a computer safely

ich lasts for approximately 45 minutes

What equipment should | bring?
Pen pencil and note book

Will 1 gain a qualification?

No qualification is attached to this course
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