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Notification to Access Centre or Allocated Team 

Allocated Team (FAST or C&F) Snr Social Worker (Private Fostering) 

 Home visit to child within 7 working days 
- complete PFA (visit under Reg.8) 

 See child alone (unless inappropriate) 
 Give child Guide to Private Fostering 

PF1 spreadsheet completed with child’s 
details 

 Give Private Fostering booklet to carer 
 Complete PFA Assessment 

 Snr Social Worker  (PF) will complete 
PFC2 

 Assessment of carers using PFA 
Assessment 

 Statutory checks on everyone in 
household over 16 

 Private Fostering booklet to parent/ 
person with PR 

 Arrange to see parent/person with PR if 
practicable and complete assessment 

PFC4 completed by parent, carer & SW 
 

 Private Fostering booklet to third-party if 
involved in arrangement e.g language 
college 

 Third-party to complete PFA Assessment 

SW to complete Legal Box on FWi with 
start date of arrangement 
 
Completed ICS doc sent to TM for 
authorisation 
 
Snr Social Worker (PF) notified when 
completed Assessment uploaded into FWi 
 

 Consideration of Strategy meeting/Risk 
Assessment Meeting 

 Consideration of Prohibition/ 
Disqualification referred to Legal Dept 

 Home Report sent to Placement TM for 
authorisation 

 Recorded offences notified to 
Operational Manager (Fostering) 

 
Forms to Senior Manager for signing off 
within 42 working days or when CRB 
returned (copy to OM (Fostering) 
 

 Letter to carer/person with PR 
acknowledging acceptance of 
arrangement 

 Send supply of PFC5 forms 
 
 
Visit recorded on PF1 spreadsheet 
 

Copy to SW & parent/person with PR 
 
SW visits child & sees alone (unless 
inappropriate) at least every 6 wks within 
first year of notification & every 12 wks 
thereafter & completion of PFA (visit under 
Reg. 8) 
 Yearly Review of carer’s circumstances 

 

SW to complete Legal Box on FWi with end 
date 
 
 

 Ending of arrangement 
 Carer to complete PFC6 within 48 hrs & 

return to Children’s Services 
 
 

Copy of PFC5 
 

PF1 spreadsheet completed with end date 
 

Appendix A 



Private Fostering Checklist Yes No 

Is the young person under 16 (or 18 if a child with disabilities)?   

Are they being provided with accommodation by someone 
other than a parent, person with parental responsibility or 
relative? 

  

Are the parents in agreement with the arrangement?   

Has the young person been provided with accommodation and 
care by the private foster carers for a period of 28 days or 
more?  If not, is the intent to accommodate for a period of 28 
days or more? 

  

If the placement is less than 28 days, is it one of a series of 
placements that add up to more than 28 days? 

  

Is the young person’s parents/person with parental 
responsibility living in separate accommodation to the young 
person? 

  

Has Children’s Services been involved in arranging or financing 
the placement for it more properly to be a child looked after 
within the meaning of the Children Act, 1989? 

  

Does private fostering better meet the needs of the young 
person than provision of S.17 services to support the young 
person in his/her family home? 

  

 
 
 


