Summary of Conditions of Letting of County Council PremisesPRIVATE 

1.        The hirer must ensure that all necessary licensing or other legal formalities                    


concerned with any activity undertaken in the course of the letting e.g., concert,             
play, film, dance etc., are complied with and that copyrights are not infringed.  In the      
case of film shows, only non-inflammable film can be used.

2.        The hirer is responsible for making any necessary arrangements with the Officer in             

       charge in advance.  All arrangements, activities and use of equipment must have                                approval from the Officer in Charge.

3.
As per the lettings application form the hirer must provide proof of public liability 

insurance or pay the premium to be covered by public liability insurance which the Council can arrange.    Note:   the County council will not supply public liability cover for the following groups:  Political parties, professional entertainment,  Heat generation eg using blow torches.

4.          The premises are not to be used for any illegal or immoral purpose  

5.  
The hirer must ensure that all functions held are properly conducted and that where necessary an appropriate number of stewards attend.

6.
The hirer is responsible for ensuring that after the letting the premises are left in a clean and proper condition.  The further use of premises will normally be refused to bodies which have left them in an undesirable condition in the past.  Where premises are let on a regular basis, any abuse may lead to the immediate withdrawal of facilities.

7.
If the hirer wishes to cancel a single booking at least three clear days' written notice must be given otherwise the full letting fee will be payable.

8.
For cancellation of an arrangement to hire the premises regularly, one month's written notice must be given.

9.
If suitable accommodation is available for the parking of motor vehicles, it is permitted only on condition that persons bringing such vehicles on to the premises do so at their own risk and subject to the indemnity given on the application form.

10.
No form of gambling whether raffles, bingo, lotteries or the like may take place on the premises for money prizes or prizes exchangeable for money.

11.
The hire of the premises to the Hirer only and Sub-letting is forbidden.
12.
Smoking is not permitted on library premises.

13.
No floors may be specifically polished for dancing except with specific written permission:  where such permission is given, the hirer must ensure that the floor surface is restored to its normal conditions after the letting.

14.
To avoid damage to property, it may be stipulated that no stiletto heels, studded shoes or other types of footwear likely to cause damage to the floor are worn and other similar preventative measures may be taken.

15.
Intoxicating drinks may be brought on to the premises only with specific written permission from the Officer in Charge.  The hirer is responsible for ensuring that such permission is obtained if required, together with any necessary licence.

16.
Officers of the Authority have the right of free access to premises at any time to ensure that the conditions of letting are being observed.

17.      Any equipment brought onto the premises must be in good working order and comply with all safety requirements.
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